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1. O6mue nmonokeHus:

1.1. Hacrosimee Tlonoxenue ompenenser oOmui NOpsAOK OOpalleHHs C JOKYMEHTAMH H
ApYTdMH MaTE€pUalbHBIMH HOCHTE/SIMH HH(OpMAaLHUU (Jajiee - JOKyMEHTaMM), COAEPKAITUMU
cimyxeOHyr0 HMH()OPMAIMIO OrpaHWYeHHOro pacrpocTpaHenus, B MBOY «Bemas COILly.
[lonoxxenne He pacmpocTpaHSeTCs HA NMOPSIOK OOpAIeHHs ¢ JOKYMEHTAMH, COIEpIKALIHME
CBEZCHHSI, HE COCTABJIAIOLINE TOCY JAPCTBEHHYO TaiHYy.

1.2. K cnyxeOuolf uMHpOpMAIMKM OrpaHHUEHHOrO  PACMPOCTPAHEHHS OTHOCHTCS
HeCeKpeTHas WH(OpMAanKs, Kacalouascs ACSTENbHOCTH OpraHM3alluil, OrpaHMYeHHs HA
pacrpoCTpaHeHHe KOTOPOH AUKTYIOTCS CITyKeOHOM He0OXOUMOCTBIO.

1.3. He wmoryr ObiTb oOTHeCeHBI K ciyeGHOM HHPOPMALME  OrPaHHYCHHOIO
pacmpoCTpaHeHMs:  aKThl ~ 3aKOHOAATEIbCTBA,  YCTAaHABAMBAIOLIME  [IPABOBOM  CTaTycC
FOCYNapCTBEHHBIX OPraHOB, OpraHH3allii, OOIIECTBEHHBIX OOBEAMHEHHH, a TaKKe Mpasa,
CBOOOZBI M OOS3aHHOCTH TPaXKHaH, MOPANOK WX DEAIN3ALUU; CBEJEHHS O UPE3BBIYAIHBIX
CHTyalUsX,  OMNACHBIX  MPHUPOJHBIX  SBJIGHUSIX W [poleccax,  HKONOrHyecKad,
THIPOMETEOPOSIOTUYECKAS, THPOTe0IOTHYECKas, nemorpaduueckast, CaHUTapHO-
SNUACMHOIOTHYECKAsd W Apyras HHpopMalus, HeoOXoaummas s oOecIeueHus 6e30macHOM
ACATENBHOCTH W y4eOHOro MpoLecca, yJalluXcs U aJMHUHHCTPALMU YUPEeKACHHS, a TaKKe
00BEKTOB IIKOJBL; onucanue cTpykTypsl MBOY «Benast COLLly, ero dyHKIuit, HampasIeHnit 1
(opm nesTenBEHOCTH, a TaKKe ero anpec; MOPSIOK PACCMOTPEHHUS U Pa3pelIeHHs 3asBIeHHUi, a
TaKKe O0palleHUH IpakIaH U FOPHAMYECKMX JIML, PELICHHS 10 3asBIEHHSIM M OOpaICHHIM
TP@KIaH M IOPHIMYCCKUX JIHIl, PACCMOTPEHHBIM B YCTAHOBIEHHOM IIOPSIKE; IOKYMEHTHI,
HaKallJIMBaeMble B OTKPBITOM (onae OuUOIMOTEKM W apxuBa, MHPOPMALMOHHBIX CHCTEMax,
HEeOOXOMMMBIE /I OPraHU3alKu U yueGHOro npouecca.

1.4. Ha noxymenTax (B HEOOXOIMMEBIX CIIyd4asx M HA HMX MPOEKTAX), COAEPIKALIHX
Cciy)keOHyI0 WH(POPMALHUIO OrPaHMYEHHOTO PACHPOCTPAHEHHSs, MPOCTaBIseTcs nomerka "J[is
CIIy’KeOHOT0 MOJIb30BaHus "

1.5. upexrop MBOVY «benas COLl» , B mpezmenax CBOeH KOMIIETEHILMH, ONpPENEseT:
KaTeropuy JNOJDKHOCTHBIX JIMI, UMEIOLIMX IPABO O3HAKOMJIEHHS W MOJB30BAaHHs CIIyKeOHOM
HH(OpMALKEH OrpaHUYEHHOTO PACTIPOCTPAHEHHS; MIOPSIOK [epeadn ciIyKkeGHOH HHpOpMALHH
OrPaHMYEHHOI0 PACHpPOCTPAHEHHUS APYTUM JIMLAM U OpraHaM, OpraHu3alusM (3a UCKIIOYEHHEM
MMCIOIIMX Ha 3TO MpPaBo); MOPSAOK CHATUS nomeTku "Jlnsg ciyxeGHOro mosib3oBanus” c
HOCHTE/IeH MH(OPMALMK OrPaHUYEHHOTO PACIPOCTPAHEHHUS; OPraHU3ALHMIO 3AIIUTH] CITyKeGHOM
MH(QOPMAIHUH OTPAaHHUCHHOTO PACIPOCTPAHEHHS.

1.6. JIO/IDKHOCTHBIE /M, NpPHHSABINIE K O3HAKOMIIEHHIO, paboTe co CcryxeGHOMN
uHpOpMalMedl OrpaHHYEHHOrO PACIHPOCTPAHEHHs, HECYT MEPCOHATBLHYIO OTBETCTBEHHOCTH 3a
COOJIIOIEHNE OrPaHMYEHHH, IPEIy CMOTPEHHBIX ITyHKTOM 1.3 HacTosmero [1ososkenus.

1.7.  CruyxeGuas MHQOpPMALMsS  OTPAaHMYEHHOrO  PACHpOCTpaHEHHs 0e3  CaHKIHH
COOTBETCTBYIOLIEr0 JOJKHOCTHOIO JIML@A HE MOMUIEKHUT Pa3rialleH o (pacipOCTPaHEeHHIO).

1.8. 3a pasrnamenue ciryxe6HON HHQOPMALMK OTPAHUYEHHOTO PACIPOCTPAHEHHS, & TAKIKE
HapyIIeHHe MOpsiiaka OOpalleHus C [OKYMEHTaMH, COAEPKALIUMHU TaKyl HH(GOPMAIHUIO,
pabOTHHUK  OpraHuM3aluM MOXKET OBbITb NpHUBICYEH K JUCUMIUIMHAPHOH WM  HHOM
MIPey CMOTPEHHOMN 3aKOHOJATEIHLCTBOM OTBETCTBEHHOCTH.



1.9. B cinyuae nuxBmmanuu YupexneHus, pemeHne o nanbHeHIeM HCIIOJIb30BaHUH
CIy’K€OHOH HMH(pOPMALHMH OrpaHHYEHHOIO paclpocTpanenus mpuHuMaeT [upektop MBOY
«bemast COI» ,

2. Ilopsinok obpamenus ¢ AOKYMEHTaMH, COAePKALIMMH C1y:KeOHY 10
HH(POPMALHIO OrPAHHYEHHOTO pacnpocrpaHeHns

2.1. HeobxomumocTs MpOCTaBICHHUS TNOMETKH "Jlng ciyxeGHOro monb3oBaHus" Ha
AOKYMEHTaX M  HM3[AHHAX, CONEPKALIUX  CIyKeOHYIO HH(DOPMALUIO  OrpaHHYEHHOro
PacrpocTpaneHus, onpexesnsercs Jupekropom MBOY «Benas COILy MOAMKUCBIBAOIINM HJTH
YTBePXKIAIOIUM JTOKYMEHT. YKa3aHHAs [OMETKA M HOMEp 3K3eMILIApa MPOCTABISIOTCS B
[TPaBOM BEPXHEM YTy TIEPBON CTPAHHULBI IOKYMEHTA, Ha 0OI0KKE U TUTYJIBHOM JIUCTE U3JAHUS,
4 TaKXKe Ha [IEPBOH CTPAHHLE COMPOBOAUTENBHOIO MUChMA K TAKKUM JIOKYME@HTaM.

2.2. llpuem u yuet (perucrpanms) 10KyMeHTOB, CONCpIKAMMX CITy)KeOHYIO HH(DOPMALHIO
OTPaHMYCHHOIO PACIPOCTPAHEHHUS, OCYILECTRIISETCS ACTIOTIPOM3BOJCTBOM, KOTOPBIM MOpPYYeH
IIPHEM M Y4€T HECEKPETHON TOKYMEHTALMH.

2.3. JlOKyMEeHTHI C IIOMETKOMH "Iias ciyxeOHOTO TONB30BaHMA": TeuaTArOTCs B
Aenmonpoussonctee. Ha o6opore mocmemmero mmera  Kaxmoro OK3eMIUIIpa JOKYMEHTa
ACTONPOU3BOAUTENL NIOJDKEH yKa3aTh KOJHYECTBO OTIEYATAHHBIX SK3EMILISAPOB, (haMUIIHIO
HCIIOJIHATEIS, CBOKO (DaMMIIHIO W ATy IedaraHis nokymeHrta. OTnevaTaHHble W MOJMHCAHHbIE
AOKYMEHTBI TMOMNEKAT PErHCTPALUH, pPaGOTHUKOM, OCYLIECTBIAIOLIEMY HX YyueT. [lpu
HE3HAUNTELHOM 00BbEMe TaKuX JOKYMEHTOB pa3peliacTes BECTH UX Y4eT COBMECTHO C JIpyTHUMH
HECCKPETHEIMH  oKyMeHTamu. K perucrpanmonnomy HHACKCY JOKyMEeHTa [00aBisieTcs
nomerka "JICIT"; mepenarorcs paGoTHukam NIOApasAeIeHHH O]l PAcIHCKY; MePechUIaloTCs
CTOPOHHHM  OpTaHM3allksM, 3aKa3HBIMH HIH LEHHBIMH  OYTOBBIMH OTIIPABJICHUSMH,
Pa3MHOKAIOTCS (THP@XKUPYIOTCS) TONBKO C MUCBMEHHOIO paspemenus J{upektopa MBOY
«bemas COILl». Vyer pasMHOKEHHBIX AOKYMEHTOB OCYIIECTBIIACTCS MO3K3EMILISPHO; XPAHSTCS
B 3alMPaeMBbIX IKadax (SMMKaX, XpaHUIHIIAX). i

2.4. Tlpu Heob6xommmocTu HAIIPABJICHUsA JOKYMEHTOB C HOMETKOH "Jlns cmyxeGHOro
OJIE30BAHUS" B HECKOJIBKO aPECOB COCTABIISETCS YKa3aTelb pacChlIKH.

2.5. VcmonHeHHblE [JOKYMEHTHI ¢ MOMETKOI "Hna  cmyxeGHOro moss30BaHHs"
TPYIIHPYIOTCS B [IEIa B COOTBETCTBUM C HOMEHKIIATY POl et HECEKPETHOro AEJIO0MPOU3BO/ICTRA.
IIpu sTOM Ha o6nosxke nena, B KOTOPOE€ MOMEILCHBI TaKWe AOKYMEHTBI, TaK)Ke MPOCTABIIAETCS
nometka " /st ciyxe6Horo mons3osanus’.

2.6. YHHUYTOXeHMe ne, AOKYMEHTOB ¢ mnomerkod "Jlns ciyxebHOro MOJIb30BaHus ",
YTPAaTUBIINX CBO€ MpPAaKTHYECKOE 3HAYCHHE M HE WMEIOLIHX MCTOPHYECKON HEHHOCTH,
IPOU3BOAUTCS 110 aKTY.

2.7. llepeaya JOKyMEHTOB ¥ €T ¢ IOMETKO " st ciyskeGHOro Mosb30BaHUs" OT OHOTO
pabOTHHKA IPyTrOMY OCYIIECTBISIETCS C paspemenus JlupekTopa uit 1Mna ero 3amMernaoniero.

2.8. Ilpu cmeHe pabGOTHMKA, OTBETCTBEHHOIO 3a Y4€T NOKYMEHTOB ¢ MOMEeTKOH "Jlis
CITy’eOHOTO MOJIb30BaHMsA", COCTABJIAETCS AKT pHeMa-Ciauu 3TUX JOKYMEHTOB, KOTOPBIi
yTBepxIaercs Jupextopom.

2.9. TlpoBepka Hamuums NOKYMEHTOB, el M W3NQHHH o nomerko# "Jlnst ciyskeGHOroO
MOJIB30BAHUA" MPOBOJUTCA HE PEXKE OIHOTO pasa B rof ACIIONPOU3BOIUTENIEM, Ha3HAUYAEMBIMHI
IIPUKa30M PYKOBOIMTEJSL. '

2.10. O daxrax yTpaThI AOKYMEHTOB, JCI M M3JMAHUH, COMEPXKALIMX CIyKeGHYIO
HH(QOPMAILIMIO OrpaHUYEHHOTO PaclpoCcTpaHenus, 1ubO pasriameHus 3Tol mHDOpMALMH
CTaBUTCSI B U3BECTHOCTH JIMPEKTOP WITH JIMIIO €ro 3aMeINaloNero u IIPOBOAMTCS paccie0BaHue
00CTOATENBCTB yTpaThl MM pasriamenus. Ha YTPa4€HHbIC JTOKYMEHTBI, Je/la M U3IaHUS C
momeTkoi "Jlna cmykeGHOro TMosp30BaHuA" CoCTaBIseTCs aKT, Ha OCHOBAaHHHM KOTOPOIo
AICTIAIOTCS COOTBETCTBYIOLIME OTMETKHU B YYETHBIX (pOpMax.

2.11. Tlpu crsitum mometku "Il CllyKeOHOro Monb3oBaHus" Ha JOKYMEHTAX, feax Wi
M3JIaHUSX, a TakXke B Y4YeTHBIX (opmax Jenarores COOTBETCTBYIOIIUE OTMETKH H
HH(POPMUDYIOTCsI BCE alpecarsi, KOTOPBIM 3TH JOKYMEHTBI (M3aHHUS) HAIIPABIISIHCE.



TpeGoBanust mactosmero ITonorkerus PacIpoCTpaHsIOTCS Ha 110
MaTepUaJIbHBIMH HOCHTEJISIMHA  CJT
(poro-, kuHO-

PAIOK OOpaleHUs ¢ WHBIMH
YKeOHOH HMH(pOpMaUMK OrpaHHYeHHOro pacrnpocTpaHeHus
» BUIICO - M ay IHON/ICHKH, MALIMHHbIE HOCUTEIH HHDOPMALIMHU 1 Ip.)



